1. Decisions in recruitment, hiring, promotions, transfers, and opportunities for training are made without regard to the above, except where there is a verifiable occupational requirement. Such decisions will be based upon the individual's qualifications for the position, so as to further the principles of affirmative action and equal employment opportunity. a. Efforts to solicit the candidacy of minority group members, women, and disabled persons are a standard recruitment practice. b. Recruitment and personnel actions are monitored to ensure consistent application of this policy. c. Position notices and advertising for positions will include a notation which conveys that "Highland Hospital is an Equal Opportunity Employer M/F/Disability/Protected Vet". 2. Compensation and benefits policies are established and administered without regard to the above, except where it is a verifiable occupational requirement. 3. All personnel decisions and actions are based upon individual qualifications for the work, and most particularly, the individual's job performance. a. Compensation is reviewed, at a minimum, on an annual basis to ensure equitable pay practices. If it is noted that an inequity exists between men and women or non-minorities and minorities are discovered, this will be reviewed to determine whether such differences are the result of legitimate, nondiscriminatory factors (e.g., tenure, time in job, performance, education, prior experience, specialty, etc.). Where appropriate, and where review supports an adjustment, necessary salary adjustments are undertaken. 6. Provision of Reasonable Accommodations for disabled persons:
a. Highland Hospital is committed to providing reasonable accommodations to disabled persons to ensure equal access to employment and to all benefits associated with employment, at no cost to the employee. b. Highland encourages disabled persons who require a disabilityrelated work accommodation to request an accommodation by speaking with a supervisor, The Leave Administration Coordinator or an Human Resources Manager. 7. Contractors and Unions: a. Contractors, subcontractor and unions are advised of Highland's equal opportunity, affirmative action, and anti-discrimination policies and applicable contracts will include required equal opportunity and affirmative action language. 8. Recordkeeping: a. Highland Hospital retains records for all job applicants who have expressed interest in a particular position, possess the basic qualifications for the position, and were considered for the position, for a minimum of three (3) years. Applicant records retained include; job descriptions, job postings and advertisements, resumes/curriculum vitae, all correspondence and interview notes, emails pertaining to applicants, ranking sheets, etc.
b. As required by law at various points in the hiring and employment process, Highland Hospital attempts to collect and will maintain, once collected, records containing demographic information (race, ethnicity, gender, disability and veteran status). 9. Audit and complaints: a. At least annually, and as needed, a workplace analysis by job group of hiring, promotion and termination decisions and a utilization analysis to identify potential disparities in recruitment and employment based on race, gender, or disability is conducted.
Highland also establishes where appropriate, specific goals designed to overcome underutilization and takes other actions to address any potential concerns evidenced by statistical disparities.
